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RAC ORIENTATION FOR NEW TRAINING CENTER DIRECTORS

AND RAC MEMBERS

Training Center Directors:

    RAC Standards:

1. Obtain the current version (6/02).

    RAC reporting requirements:

1. The RAC Basic Training Patient Encounter Reporting Form, completed after each Session and submitted annually, with copies of all Session schedules and #2 below.

2. The RAC Training Center Annual Self-Evaluation Checklist, submitted annually.

3. With each new trainer hired, submit a copy of license and resume.

4. With a turn-over of 50% of trainers in a 12 month period, notify RAC.

5. With a change in Training Center Director, submit written notice to RAC.

    RAC on-site review summary (for more detail, see "RAC Site Review Preparation and 

       Implementation" document):


1.     To occur at every training center every 5 years, one center per year.


2.     Identify the year and site of the next on-site review.

3.     Propose on-site review dates, three days of a week of a  

        Session, including clinical rotations, classes, and skills labs.

4.     Review the RAC CHA Education Program Evaluation Checklist.

5.     Submit a “RAC Notebook”  to each member of the on-site review  

        subcommittee, at least 90 days before the on-site visit.

a. The RAC Notebook will include narrative descriptions and documents to support the RAC Standards and items listed on the RAC Training Center Annual Self-Evaluation Checklist and the CHA Education Program Evaluation Checklist.

New RAC Members:

    Meetings:

1. Quarterly, the week of the ARC and CHAP Directors meetings, Wednesday 1-5 PM.

    Documents to be familiar with (be sure you have the current version):

1. The RAC Bylaws (6/02) and Standards (6/02).

2. RAC Annual Calendar (12/02).

3. The RAC Training Center Annual Self-Evaluation Checklist (12/02).

4. The RAC Basic Training Patient Encounter Reporting Form.

5. RAC Site Review Preparation and Implementation (draft 12/02)

6. The CHA Education Program Evaluation Checklist (12/02).

    Documents to be developed:

1. Guidelines on how to archive documents and review paper flow.

2. Annual paper review guidelines.

Copies of these documents are available on the ARC-CHAP Yahoo chat group site.

