Suggestions for Using the CHAP Medical Measurements Workbook

by Dan Thomas, revised 1/23/02

1. This workbook is intended for CHAP trainers to use to help Health Aides who lack the basic math skills (e.g. decimals and fractions) to read the medical measuring devices that they use in their work.   It is anticipated that trainers around Alaska will write exercise pages to accompany this text and share them with the rest of the CHAP program.   

2. This is a Word document.  It is too big to fit on a floppy disk.  I will provide a CD to anyone in the CHAP program that needs it.   It can be downloaded into your computer, and then you can use whatever portions you like.

3. I anticipate that trainers will be using the computerized figures in the document to make up exercises.  The figures in this document can be copied and pasted using the Word commands.  There are also separate files with all the numbered figures in them.  You can copy from these files or the document itself.  The figures in the figure files are as follows:

Figures 001-055

Figures 056-109

Figures 110-142

Figures 143-209

Figures 210-268

There are some gaps in the numbering of the figures.

In addition, there is a separate file ("Workbook figures for exercises 1-23-02") which includes several figures from the workbook from which any specific marked measurement has been removed, which is helpful for making exercises.   These altered figures have the same number as the original figure in the workbook, with the letter "b" added.

To copy and paste a figure, right click on the middle of the figure to show the box around it, copy, then paste.

4. The numbered figures cannot be changed except in size.  The size can be changed thus:    a.  Copy the figure to the desired location.

      b.  Left click on the image to show the box around it that has little squares in  

          the corners.

      c.  Click and hold on a corner of the box  (the lower right hand corner) and 

          drag it in or out diagonally to change the size.

      d.  Click in the right margin of the page to remove the box.

      The figures in the figure files may have a different size than those in the workbook,  

      so I find it easier to copy from the workbook rather than the figure files.

      These figures were made by Michael Faubion of YKHC.  They take a lot of time, and 

      I don't know of anyone else who knows how to make them.     

5. To move the numbered figures across the page to the right, put the cursor to the left of the figure and push the tab key.  

6. The figures on the screen may not appear the same size as when they are printed.  I have found on my computer that 1½ inches on the screen equals about 1 inch printed.

7. The figures on the screen sometimes look fragmented and incomplete but look fine when they are printed.

8. To create fractions, I have used these options:

a. Copy and paste a fraction already in the document.

b. For ¼, ½, and ¾, put the cursor where you want the fraction, select Insert on the tool bar above, Symbol, Tahoma, the fraction you want, Insert, and Close.

c. For larger fractions of any type: put the cursor where you want the fraction, select Insert, Object, Create New, Object Type, Microsoft Equation 3.0, OK, select fraction type, insert numerator and denominator, and click on a blank area of the screen.

9.   There are a few quirky things about the format which I haven't been able to fix, but 

      nothing you can't work around.

10.  Since this is an electronic document, it can be added to and revised.  I personally 

     plan to work on exercises now rather than do much more with the document itself.  If 

     you  have any suggestions or pressing concerns, let me know.  I may incorporate    

     them now or salt them away for future reference.  Feel free to customize the 

     document to meet your needs.

